
ON LINE  CE/CA MARK ENTRY DOCUMENTATION 

 

Subject wise CA mark is entered by the course advisor/Lecturer at the primary level. 

Lecturer/ Course advisor can login using their login ID and  password. 

 

 

 

 



Click on the CA Mark link .  

 

 

 

 

 

 



Select the course for which the CA mark is to be entered. 

 

 

 

 

 

 



Now a page will appear with the subject lists. Along with the subjects three icons are there for viewing, 

entering and editing the marks. 

Click on the CA mark entering icon.  

 

 

 

 

 

 



A  list of 20 students will appear and you can enter the CA mark corresponding to each candidate. 

 

 

 

 

 



Once marks are entered , click on  “Next”. Now enter the marks of next set of students. After entering all 

the marks, click on “submit”. It will show the marks of all the students. Now continue the same process 

to enter the CA mark of all the subjects one by one. 

 

 

 

 

 



 

 

 

 

 

 

 



After entering a Subject’s CE mark lecturer can view the CE mark by clicking the View Icon 

 

 

 



 

 

 

 

 

 



 

 

If the lecturer/ Course advisor want to edit the marks, click on the “Edit” and editing can be performed. 

Once all the marks are entered , the authorities can take the print out by clicking the “Print” button . 

 

 

 

 

 



 

 

 

After Edit a CE mark of a student click on submit button 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

  

 

After all marks of a subject entered by lecturer or course advisor the ‘mark Entry’  icon changes  

 

 

 

 

 

 

 

 

 



 Print out View at Lecture or Course advisior

 

 

 

 

 



CA mark verification is 3 level process. At primary level the Lecturer/Course advisor should verify, at 

middle level HOD and the high level verification is done by “Principal”. 

At primary level the lecturer/ Course advisor can login and click on the “CA mark “ submenu from 

“Verification” menu. View and verify the CA mark. Once verified the CA mark , click on “Accept”. Now 

HOD can login and verify/Reject the CA mark. The rejected CA mark will be visible to lecturer/Course 

advisor level and accepted (verified) CA mark will go to next higher level for verification.  

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 



After 3 level verification Principal can take Final list of CE mark 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 


